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SUBJECT : Leave Records For Biployees Paid From Vouchered
Funds 16
!

REPERENCE: Memorandum For The Kecord, dated August/1961,
Subject: Vouchered Funds Payroll Problems In
Connection With Conversion of Pay Records From
IBE to RCA 501 Computer Systen,

i. PURPOSE

This memorandum regords e results of a discussion on
: Thursday, 24 August 1961, attended by

ADPD, repre-
senting Fiseal Pivision, rep-
resenting TAS, and | | Records Hanagem Offi-

cer, Office of the Conptroller. 106 purpose of the meeting
was to determine what changes sould and should be made to
provide current and annual leave duta for payroll purposes.

<. CURRENT LEAVE REPORT

o. At the previous discussion (8oe Reference) it was under-
stood that ADPD would provide 2 comprehensive leave re-
port -by cost centers wgubstantially identical” to that
which had been in previous leave reports prepared on 1B
sachines. The first reporis prepared froz the tape com--
puter were lacking severul details such as leave trans-
actions of the current period and the sick leave was
incomplete. The deficiencies of the new leave records
were axplained as due to programming difficulties, sines
the leave record provide uader the tape computer pro-
cedure is a by-product o the payroll computation process
rather than a separaie leave run as it had been by the
iBM procedures. Tae gicx leave records were incomplete
because of the extended illness of & key individual on
the ADPD staff but assurances wWere made that the sick
1eave record would be correcied at the earliest practi-
cable date and that adequate details would be provided
on future reporis. ADPD also agreed to alter its pro-
grai &8 necessary to provide on the leave run eamch period
details of leave adjustwents for the ourrent period
guch as leave charged irom audit of travel vouchers and
conversions of sick leaye o annual leave, With the
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for Agency personpel Lecaige of the aesd .ﬁw f@viw -:md -

rouvosrds, in part broughi sbout Ly the res i ERe
vatwees voushered mnd coalidential funds ud wxim _

. As ap slternstive to nn annuasl individual leave
record, the leave dnta by pay puriods would have to be retained
wisich would materially iscoreas:? the volume of records in the
Receards Center and couplicate tis procofure for loeatiang aad
analysing an individasl laave rocord since the employoe would
have o be identified by sost zonter foy eack period befere
his lesve record couid e locatad, It was agreed that the ASID
reprecsontatives womld aypleve further the possibiiities of pra-
paring an individual loave recerd and repori Bs foon s posei-
Lig on such fiodisgsu at wvhich ting a Finnl decision will Le
made an whether such an aapes! sumuary reporis by individaals
would be regquired. In this cmenoation, it was generslly agreud
that for the curremi leave yeisr, separate reports by individu.ls
would be &mubm pased upon ia) 1BH revords through leave
period 1B and (B) ADP records Yor the romminder of the year.
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